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1. O6LKMe NoNoXeHUS

1.1. HacTtoawunii [LO/MHKHOCTHOW pernameHT onpegensetr npaBoBOe MOJIOXeHWe
rocyjapCTBEHHOro  rpaxpgaHckoro chnyxawero CwmoneHckol o6nactm (panee -
rpaXK4aHCKUI cnyxalinid), 3aMellaroliero AO/DKHOCTb [1aBHOro cneyuanucta B oTAene
MCNONHeHUs 604KeTa No pacxofam KasHa4yencKoro yrnpasfieHUsa (fanee TakxXe - raBHbIN
cneumanuct; otaen) MuHucTepcTBa (¢uMHaHcoB CMONeHCKol o6nactu (ganee -
MWHNCTEPCTBO), COfAepXaHue U MOPALOK OopraHusauuy npodeccuoHanbHOW CyXebHOoM
LEeATEeNIbHOCTM  TPaX[aHCKOro  C/y»allero, 3ameljarollero  AO/MKHOCTb  [NaBHOrO
cneunanucrta, W WHble BOMPOCbI, CBA3aHHbIE C MNPOXOXAEHUEM TOCYyLapCTBEHHOW
rpaXgaHckoim cnyx6bl CMONeHCKOMW o6nactm (ganee - rpaxpgaHckas cnyxoba) u
3amelleHMeM YKa3aHHOW JO/MKHOCTMN.

1.2. ;JoO/MKHOCTL ~ rNaBHOro  cneuwanucrta B COOTBETCTBMM C  PeecTpom
rocyfapCTBeHHbIX LO/MKHOCTe CMOSIeHCKON o06nacTtu, AO/MKHOCTENW rocyfapCTBEHHOW
rpaXgaHcko cnyx6bl CMOMeHCKON 061acTu OTHOCUTCA K KaTeropuu «Cnewnannctbi»
CTapLlen rpynnbl 4O/DKHOCTEN IpaXAaHCKOW CnyX6bl Kateropun «Bx».

1.3. FnaBHbIA  cneynannucT OCYLWeECTBAAET MNPOMECCMOHanbHY  CNYXe6HYHo
[eATeNIbHOCTb B MUHUCTEPCTBE B COOTBETCTBMWN C aKTOM O Ha3HAYEHUU Ha 3TY AO/HKHOCTb
M CO CNyXeOHbIM KOHTPAKTOM, MOJIy4yaeT [eHeXHOe COofepXaHuWe 3a CYeT CpefcTs
obnacTtHoro 6romxeTa.

1.4. HazHayeHMe Ha [O/HKHOCTb [/laBHOrO CchneymnanucTa OCYLLeCcTBNAeTCH B
nopsgke, YCTaHOB/IEHHOM 3aKOHOAaTeNbCTBOM Poccuiickol depepauynn 0
rocyapCTBEHHON rpaxpAaHckon cnyxbe Poccuitickon degepaumn, n  ohopMmaseTcs
npuKasom 3amectuTens npegcegatens Mpasutensctea CMONEHCKON 061aCcT - MUHUCTPA
(hnHaHcoB CMoONeHCKoN o6nactu (aanee - MUHUCTP (PMHAHCOB).

Ha ocHOBe akTa 0 Ha3HayeHuUM (NpuKasa) Ha AO/DKHOCTb FN1aBHOroO crneyuanncra ¢
NNLOM, Ha3HayeHHbIM Ha 3Ty [AO/DKHOCTb, MUHUCTPOM (DUHAHCOB, OCYLLECTBAAKL UM
MOSIHOMOYUNSA NpPeLCcTaBUTENs HaHMMaTens oT MMeHM CMONEHCKOW 06nacTu, 3aK/oyaeTcs
CNY>XeOHbI KOHTPAKT O NMPOXOXAEHUWN TPaXLAHCKON CNyXObl 1 3aMel,eHUN JO/MKHOCTK
rnNaBHOro creyuanucra.

1.5. MpekpaweHne cnyxxebHOro KOHTpakTa, O0CBOOOXAeHMe OT [O/HKHOCTU
rNaBHOroO creumanncta u yBoNbHEHUE C rpaXK4aHCKON cny>Obl NPOM3BOAUTCA B Nopsake
N N0 OCHOBAHWAM, YCTAaHOB/NEHHbIM PefepanbHbIM 3aKOHOM 0T 27.07.2004 Ne 79-®3 «O
rocylapCTBEHHOW rpaxaaHcKol cnyxb6e Poccuitckoin degepaynmn» (ganee - ®enepnbHblii
3aKOH No 79-®3) n apyrumun egepanbHbiMU 3aKOHAMM.

1.6. TnaBHbIA  cheyuManuct Mo CNYXe6HOW [eATeNbHOCTM HEenoCpPefCTBEHHO
MNOAYMHAETCA 3aMeCTUTeN0 [AupeKTopa fenapTaMeHTa Ka3HayenWckKoro WCMOHEHNS
brofpKeTa - HavYaNbHUKY OTAena (fanee - HavyalbHUK OTAeNa).
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1.7. JOMKHOCTHBIMMW NLAMW, UMELWMUMN NPaBo faBaTb NlaBHOMY creuuanncty
o06s3aTefibHble AN1A UCMOMHEHUSA yKa3aHUA U MOpPYy4YeHUs, ABNAKTCA MUHUCTP (PUHAHCOB,
Kypupyrowmnin  3amectutenlb  MUHUCTPa  (DMHAHCOB,  AUPeEKTOp  AenapTaMeHTa
Ka3HayeCcKoro MCnosHeHMa OwKeTa (fanee - [AUMPEKTOp fAenapTaMeHTa), HayalbHUK
oThena (ganee - BbllecToALLee PYKOBOACTBO).

1.8. 'naBHOro cneuuanucta B Nepuoj ero BPeMEHHOro OTCYTCTBUA 3amelyaeT
ApYroi paboTHUK OTAeNa B COOTBETCTBUM C MOPYYEHUEM HayanbHUKA OTAeNa.

1.9. naBHbIM cneumnannucT 3amelaeT Apyrux paboTHUKOB OTAeNla B COOTBETCTBUM C
nopy4yeHMemM HayalbHUKa OTAeNa.

1.10. HopmaTmBHOIM  6a3oii  NpoeccUoHanbHON  CNY)Xe6HON  [AesiTeNbHOCTU
rNaBHOrO crneyunannucTa ABNAKTCA:

KoHcTutyumns Poccuinickoin ®epepauun, hegepanbHble KOHCTUTYLMOHHbIE 3aKOHbI,
(hefepanbHble 3aKOHbI, YyKasbl K pacnopsxkeHua [MpesngeHTa Poccuitckoii Pepepaumnn,
MOCTaHOBNEHMA N pacnopskeHusa MpaBuTtenbcTBa Poccuiickoin defepauum, HOpMaTUBHbIE
npaBoBble akTbl MwuHuUcTepcTBa (MHaHCOB Poccuiickoin ®egepauymm UM UHbLIX
(hefepasbHbIX OpPraHoOB WCMNOMHUTENBHOM BfacTu, Kacalouwmecs chepbl LeATENbHOCTY
MuHucTepctBa, YctaB CMONeHCKOW o6nacTu, o06nacTHble 3aKOHbl, YyKasbl U
pacnopshkeHus [ybepHatopa CMOMEHCKOW 06nacT, NMOCTaHOBMEHUA W pacnopsHKeHMUs
MpaButenbctBa CMONEHCKOW 06nacTn, npukassl MUHUCTEPCTBA, HOPMATUBHbIE NMPaBOBbIe
aKTbl, pernameHTUpyoL e Cny>KebHy LeaTeNbHOCTb.

1.11. TnaBHbIA cheyuManuct BNpaBe C nNpeABapuTe/ibHbIM  YBeAOM/IEHUEM
NpeAcTaBUTENI HaHWMaTEeNA BbIMOJHATL WMHYK OnjnavyMBaeMyto paboTy, ecnm 3T0 He
noBneyeT 3a CO60 KOHPIUKT MHTEPECOB,

2. KBanugpmkaLumnoHHble TpeboBaHuUSA

2.1. B cooTBeTcTBMM CO cTaTbelh 12 PegepanbHOro 3akoHa Ne 79-®3 K
rpaXKfaHCKoMy CcryXalemy, 3amellarollieMy AO/MDKHOCTb T/1aBHOr0  CnewmanuncTa,
NpeabABAATCA ChnefylolimMe KBaIU(MUKaLNOHHbIE TpeboBaHWA K 06pa3oBaHUiO, CTaxy
paboTbl, YPOBHIO W XapakKTepy 3HAHWA W HaBbIKOB, HeoOXOoAWMbIe AN MCMONIHEHUSA
BOMKHOCTHbLIX 0683aHHOCTE.

2.1.1. KypoBHIO 06pa3oBaHuA: LO/HKEH UMETb BbiCLLee o6pa3oBaHue.

2.1.2. K ctaxy pabotbl: 6e3 npeLbaB/ieHUs Tpe60oBaHWA K CTaXy rocysapCTBeHHOW
rpaXKfaHcKom cny>obl navM paboTbl N0 CNeUnanbHOCTW, HanpaBieHUI0 NOATOTOBKN.

2.1.3. K ypoBHIO npogeccMoHanbHbIX 3HaAHWUIA:

AO/KEH 3HATH U YMETb MPUMEHATL Ha NPaKTUKE:

- KoHcTuTyumuto Poccuitckoin degepauymnu;

- brogxeTHbIi Kogekc Poccuitickoii ®epepauny 1 6104XeTHOE 3aKOHOA4aTeNbCTBO
Poccuiickoin ®epepauunu, epepanbHble M 061aCcTHble HOPMaTUBHbIE MPaBOBble aKThl,
perynupyroLne oCHOBbI 6104XETHOro npoLecca 1 610 4XeTHble NPABOOTHOLLEHUS;

- ®epepanbHble 3aKOHbI OT 27.05.2003 Ne 58-®3 «O cucteme rocyfapCTBeHHOM
cnyx6bl Poccuiickoin depepaunn», ot 25.12.2008 Ne 273-®3 «O npoTMBOAENCTBUM
Koppynuum» (ganee - defepanbHblii 3aKoH No 273 -® 3), depepanbHblil 3aKOH No 79-P3;

-o6nactHoin 3akoH oT 03.05.2005 Ne 29-3 «O rocypapCTBEHHbIX [O/MKHOCTAX
CMOJIeHCKO o6nacTm M 0 TrOoCyLapCTBEHHOMW rpaxpgaHckoi cnyxbe CMONEHCKOMN
obnactu»;
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- OCHOBbI TpaX4aHCKoro, TpyL0OBOro, Hasiorosoro, 6aHKOBCKOr0 3aKOHO4AaTeNbCTBA;

- Apyrve 3akKoHopgaTte/lbHble W WHble HOPMATUBHbIE MPaBOBble aKTbl POCCUIACKON
depepaumm 1M obnacTHble MNpPaBOBble aKTbl MPUMEHUTENIbHO K WCMOMIHEHUK CBOWUX
BOMKHOCTHbLIX 0643aHHOCTeN, NpaB U OTBETCTBEHHOCTMW, B TOM YMUCNE:

- npukasbl MuHucTEpcTBa (hMHAHCOB Poccuiickoin Pepepauniu;

- YctaB CMOJIEHCKOI 06nacTu;

- PernameHT MpaButensctBa CMONEHCKOW 06nacTu;

- MHCTpYKUMO NO Aenonpomn3BOACTBY B WUCMONHUTENbHbIX opraHax CMOJIEHCKOW
obnactu;

- [MonoxeHne o MMHNCTEPCTBE,

- [TonoXeHne o genapTameHTe;

- MonoxeHne 06 otaene;

- Cny>ebHblin pacnopsafoK MUHUCTEPCTBA;

- OCHOBbI COLUMOMIOrTNK, MCUXONOTUU N OpraHnsaLun Tpyaa;

- CTPYKTYpPY W agMWUHWUCTPATMBHO-NPaBOBON CTATyC MWCMOJNHUTENbHbIX OPraHoB
CMO/IeHCKOI 06/1acTU U MECTHOr0 caMoynpaB/ieHuns;

- npaBuia W HOPMbI OXpaHbl TpyAa, MeToAbl 06pabOTKM WHGpOpMauMnm c
NMPUMeEHeHNEM COBPEMEHHbIX TEXHUYECKUX CPeACTB;

- 06lWMe NPUHUMNBLI CNYXXeOGHOro NOBeAEeHUA TrOCYLapCTBEHHbIX TpaXAaHCKMX
cnyxaumnx Poccuinckoin defepauniu;

- NpaBun/a 4en0BOro 3TUKETa;

- HacToAWMI AONKHOCTHOM pernameHT.

2.1.4. K ypoBHIO ¥ XapakTepy HaBblKOB, HEOO6XOAMMbBIX [N  WUCMOJMIHEH]
AOMKHOCTHbIX 0653aHHOCTEN:

JO/MKEeH YyMeTb: paboTaTb B KONNEKTMBE W C NIOAbMW; BnafjeTb npuvemamu
BbICTPaMBaHUA MEX/TUYHOCTHbIX OTHOLWIEHWA (YMEeTb BHMMATENbHO CAylwaTb KOMMEr; He
[OMYCKaTb MEX/IMYHOCTHbIX KOH(/IMKTOB C KO//MeramMu U pyKOBOAUTENAMU; NPOSABAATH
TMOKOCTb M CK/NOHATbLCA K KOMMNpOMMUCCAM MpW pelweHun npobnemMm B KOH(IUKTHbIX
cuTyaumnsax, ymeTb 3ap@EKTUBHO COTPYAHMUYATL); OblTb OTBETCTBEHHbLIM MO OTHOLUEHUID K
MoAAM, OblTb OT3bIBUMBbLIM U APYXeNtOHbIM; nomoraTb B paboTe Konineram; ymeTb
NpUHUMaTb COBETbl Konier no pabote; 6biTb CNOCOGHbLIM MPU3HABaTb CBOK HEMPABOTY;
NpaBuUAbLHO pacnpegenaTb CAy>xebHoe BpeMs; BNajeTb KOHCTPYKTUBHOW KPUTUKOMW;
afanTupoBaTtbCAd K HOBOW CUTyaunMnm W MPUMEHSATb HOBblE MNOAXOAbl K PELIEHUIO
BO3HMKAKLWMX Npobnem; ymeTb BUAETb, NOALEPXKMNBATbL U NMPUMEHATL HOBOE, MepeaoBOeE;
CMCTEMATMYeCKM MOoBbIWaTh CBON YPOBEHb KBaM(nKaLuu;

JO/MKEH  UMeTb  HaBblKU:  MPOgecCUOHaNbHOr0o  06WeHMa € pasInyHbIMU
KaTeropuammn rpaxgaH; peanusauny ynpaB/ieHYeCKMX pelleHnii U nocTaBfeHHbIX 3a4auv;
BNajeHns COBPEMEHHbIMW CpeAcTBaMKW, MeToAaMW W TEXHONOrMAMKU  paboTbl C
MHhopMaumen ©  cnyXebHbIMM  JOKYMeHTamMu, OPUEHTUPOBaHWS B CheuuanbHOM
nuTepatype; MNPaKTUYECKOro nNpUMeHeHUA 3aKOHOZATe/lbHbIX W WHbIX HOPMAaTUBHbIX
MpaBOBbIX aKTOB NO  HanpaBfieHU  [eATeNlbHOCTM  OTAena; HOPMOTBOPYECKOM
[eATeNbHOCTM U COCTaB/IEHUA CNYXEOHbIX AOKYMEHTOB; OPUEHTUPOBAHUA B CneunanbHOM
nuTepatype; aHaAMTU4YeckouW paboTbl; MNOAFOTOBKM  CNPaBOYHO-UHPOPMALUOHHbIX
mMatepuanos; BnajeHUa oduuManbHO-L4EN0BbIM  CTUAEM  COBPEMEHHOr0  PYCCKOro
NNUTepaTypHOro A3blKa; BfafeHMa paboTbl C KOMMbIOTEPHON W APYroi OPrTexXHMKOMn, a
TakXXe He06X04MMbIM NMPOrpaMMHbIM 06ecnevyeHnemM Ha YpPOBHE M0/b30BaTeNS;
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JomKeH obnafgaTtb: MNPaBOBOW  Ky/bTYPOW, YBaXXEHMEM K 3aKOHY; BbICOKUM
HPaBCTBEHHbIM CO3HaHWMEM, TYMaHHOCTbIO, TBEPAOCTbID MOpPaNbHbIX YOEXAEHWIA;
MCUXONOTMYECKOW  YCTOMYMBOCTbI;  YYBCTBOM  MPOMMECCMOHANbHOrO  gonra u
OTBETCTBEHHOCTW 3a MNOPYYEHHOe Aeno; Heob6XoAUMOW BOMEil M HaCTOMUMBOCTbIO B
MCNOMHEHUN MNPUHATBIX YMNPaBNEHYECKUX W WHbIX PeLeHnin; MPUHLUNUANBHOCTBIO W
HEe3aBMCMMOCTbIO B 06ecneyeHWM npas, CBOOOA M 3aKOHHbIX WHTEPECOB JIMYHOCTY;
cobnoaatb HOPMblI  CNYXeBHO, npodecCMoHanbHOW 3TUKM W nNpaBuna AenoBoro
NnoBeAeHus.

3. 0M1KHOCTHbIe 0693aHHOCTU r1aBHOr0 cneymnanucta

3.1. naBHbIN cneynanuct o06a3aH cob6n0AaTb 3aKOHOAATeNbHbIE MOMOXEHUS,
KacatoliMecs OCHOBHbIX 0053aHHOCTEN rOCYy[apCTBEHHOIO TpPaXKAaHCKOro CnyXaLliero,
cobnfatb OrpaHWYeHuUs, CBSI3aHHble C FOCYAapCTBEHHOW rpaXkAaHCKOW Cny>XO60WM, He
HapyLwaTb 3anpeTbl, CBA3aHHbIe C FOCYAapCTBEHHONM IFpaXKA4aHCKOM cnyX60i, 1 cobnoaatb
TpeboBaHUA K CMy>XeObHOMY NOBELEHUI0O TOCYAAPCTBEHHOrO rpaXK[aHCKOro CcnyxaLliero,
yCTaHOBJIeHHble cTaTbaAMK 15, 16, 17 n 18 ®degepanbHoro 3akoHa Ne 79-d3.

3.2. 'naBHbIV crneynannuct B COOTBETCTBUY CO CBOE KOMMETEHLUMEN OCyLLecTBNAET
NpogeccUoHanbHy CNYy>XebHYH0 AeATeNbHOCTb B Lenax obecrneyeHua peanusayumn sagad
N (DYHKUWIA, BO3MOXEHHbIX Ha OTAen, [ANA 4ero [J06pPOCOBECTHO M Ha BbICOKOM
npogeccnoHasbHOM YPOBHE UCMOMHAET CnefyroLne JONKHOCTHbIE 0643aHHOCTH:

3.2.1. OcyuwecTBnser CaHKLUWOHUPOBAHWE oONaTbl [EHEXHbIX 0643aTeNnbCTB
nonyyatenen 6HOKETHbIX CPeACTB M aAMUHMUCTPATOPOB WMCTOYHMKOB, MNOAMEXALLUX
MCMNOJIHEHUIO 3a CYeT CpeAcTB 06nacTHOro 6KXKeTa, U COBeplUuaeT paspeLluTenbHYH
HaAnNWCb Ha NPaBOo OCYLLECTB/IEHUA pacxXxoAo0B 06/1acTHOroO 6o XKeTa.

3.2.2. OcyuiecTBNseT CaHKLUMOHUPOBaHME PacxofoB OKAXETHbIX U aBTOHOMHbIX
YyUpexaeHnin, UCTOYHMKOM (UHAHCOBOro obecneyvyeHUs KOTOPbIX SBAAKTCA cybcuaum,
MOSlyYeHHble B COOTBETCTBMM C ab3aueM BTOPbIM NyHKTa 1 ctatbu 78.1 u cTatbeil 78.2
BrogxeTHOro Kogekca Poccuinckoin defepauniu.

3.2.3. OcywectBnsdeTr MpPoBepKy MNaTeXHbIX MNOPYyYeHWU, MpeAcTaBfeHHbIX
nonyyatensaMn OHOXETHbIX CPeACTB, aAMWHUCTPATOPaMMU UCTOYHUKOB, OHOAXETHLIMU Y
aBTOHOMHbLIMUW  YyUYpexfeHnuamMn, B COOTBETCTBUW C NOPAAKOM, YCTaHOB/IEHHbLIM
MUWHNCTEPCTBOM.

3.2.4. OcyuwecTBnsaeT yyeT 6104XKeTHbIX 0643aTeNbCTB B NOpPALKe, YCTAHOBNEHHOM
MWHNUCTEPCTBOM.

3.2.5. OcyuwiecTBngeT KOHTPONb, MNPeAyCMOTPEHHbIA 4YacTbtdo 5 cTatbun 99
depepanbHoro 3akoHa oT 05.04.2013 Ne 44-®3 «O KOHTpPakKTHOW cucTemMe B cdepe
3aKynoK ToBapoBs, paboT, ycnyr agns obecrneyeHUs rocyfapCTBEHHbIX U MYHUUMUNANbHbIX
HYX[O».

3.2.6. YyacTByeT B OpraHu3auum ocCyL,ecTBAeHUS 3aKOHOLaTeNbHON WUHULNATUBSI,
obecneymBaeT MNOAFOTOBKY MPeAsIOXEHUA U 3aMedYaHWin NO 3aKOHOMPOEKTaM, BHECEHHbIM
(noAroToBNEHHLIM)  COOTBETCTBYKOLWMUMKU  CyObEKTaAMMU npaBa  3aKOHOAATENbHOWN
MHULMATUBLI, MO BOMPOCaM, OTHOCALWMMCA K KOMMETEHUWM OoTAena, NoarotaBnnBaeT
OT3bIBbl HA YKa3aHHble NMPOEKThI.

3.2.7. PaccmaTpuBaeT B YCTaHOB/JIEHHOM MOpsAAKe MO BomnpocaM BefeHUs oThena
obpallleHns OopraHoB TrOCYAapCTBEHHONW W MYHWUWNANbHOW BNAcTW, WHbLIX OPraHoB.,
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opraHusauuii v rpaxgaH, roToBUT MO HUM MPOEKTbl YNPaBAEHUYECKUX U UHbIX PeLleHWnH,
OTBETOB B YCTAHOBJ/IEHHbI 3aKOHOaTeNbCTBOM Poccuitckon depepaymm Cpok.

3.2.8. MNoaroTaBnmBaeT AOKAaAbl, aHAIUTUYECKUE N UH(POPMALLMOHHbIE MaTepuansl,
CMpaBKK, OTYETbI U UHble CBEAEHUA MO BONpOCam, OTHOCALWMMCA K KOMNETEHUNU 0TAena,
Heob6XxoAMMble PYKOBOACTBY MuHUCTepcTBa A8 BbICTYNJEHUA W ApYyrux Leneu,
CBA3aHHbIX C AeATeNbHOCTbIO MUHUCTEPCTBA.

3.2.9. N3yyaeT ® aHanuM3mMpyeT ONbIT NPUMEHEHUA JNlyuylleill NPakTUKKM B APYrux
cybbekTax Poccuiickoin degepaymm no UCNONHEHUIO GO 4KETOB.

3.2.10. OcyuiectBnsaer MHMOOPMALNOHHO-AHAIMTUYECKYD M KOHCY/IbTaTUBHO-
MEeTOANYECKY paboTy No BOMpocamM, OTHOCALWMMCA K KOMNETEHLMN OTAena.

3.2.11. YyacTByeT B opraHusauum nOAroToBKM M nposegeHUn MUHNCTEPCTBOM
COBEeWaHN, KOHMepeHUNn, CeMUHApPOB W [APYyrux MeponpuaTuiA  No  BONpocam,
OTHOCALWMMCA K BeAeHUI0 oThena.

3.2.12. Ob6ecneunBaeT cobngeHne yHUpuKaymum LOKYMEHTUPOBAHUA U eAUHOr0
nopsagka opraHusauumM paboTbl C [AOKYMeHTaMW, KOHTPO/b 3a CBOEBPEMEHHbLIM
NPOXOXAeHNneM N UCNOJTHEHNEM AOKYMEHTOB.

3.2.13. OcyuiecTBisfeT MHble PYHKLWUKW, OTHOCAULMECA K cdepe BefeHUA OTAeENa,
eC OHW NpefyCcMOTPeHbl 3aKOHOAATE/IbHbBIMU U WHBIMW HOPMAaTUBHLIMW MNPaBOBbLIMU
akTamun Poccuiickoin degepaunm n CmoneHckon obnactu, npukasamy MuHUCTepPCTBA.

4. lNpaBa rnaBHoOro cneunanncTta

4.1. TnaBHbIV cneumannucT nMeeT Npaso:

41.1. Ha peanusauuntd OCHOBHbIX MNpaB TrOCYAAapPCTBEHHOI0 TpaXaaHCKOro
cnyxawero, NnpegycmMoTpeHHbIX cTaTbeil 14 ®eaepanbHOro 3akoHa Ne 79-93.

41.2. Ha OCHOBHble W [OMNOJIHUTENbHbIE TOCYAAPCTBEHHbIE  rapaHTuu,
npeaycMOTpPeHHble cTaTbsaMu 52 n 53 defepanbHOro 3akoHa Ne 79-®3, a Takxe Apyrummu
(hefepanbHbIMU 3aKOHaMU WIW UHBbIMWU HOPMaTUBHbIMWU MPaBOBbIMW aKTaMu POCCUIACKON
depepaumn, 06NaCTHbIMM  3aKOHaMW WKW WUHbIMM  06M1ACTHBIMW  HOPMATUBHbLIMU
npaBoBbIMK akTaMy CMOJIEHCKON 06nacTu.

4.1.3. Ha o6ecneyeHne Hagnexawmx opraHuU3aLMOHHO-TEXHUYECKNUX YC/IOBUNA,
HeoOX04UMbIX AN UCMOMHEHNSA JO/MKHOCTHbLIX 0643aHHOCTEN.

4.1.4. TlpuHumatb 060CHOBaHHble PpeleHns B COOTBETCTBUU CO CBOUMMU
PYHKLMOHANbHBIMW 0653aHHOCTAMU.

4.1.5. 3anpawmneatb MU UCMNOMb30BaTb B YCTAHOB/IEHHOM MOpAAKe WH(pOpMaLUuio,
AOKYMEHTbl M Matepuasbl, HE0OX0ANMbIX 419 UCMONHEHUA JO/MKHOCTHbLIX 0643aHHOCTEN.

4.1.6. YuyacTBOBaTb B OpraHu3auuy nNoAroToBKW M NPoBefeHUU UHPOPMALNOHHBIX,
KOHCY/NbTaTMBHbIX  BCTpPeY, COBeLWaHWi, CeMWUHApPOB, KOH(epeHUUA U  ApYrux
MEpPONpUATUIA N0 BONPOCaM, OTHOCAWMMCA K YCTaHOB/IEHHOW cdepe [AesATe/IbHOCTU
oTAena.

4.1.7. BHOCUTb NpPeAn0oXeHUa HayanbHUKY OTAena no COBEPLIEHCTBOBAHUIO
opraHusauuy paboTbl oOTAena W [pYyrMm BOMpocam, CBA3aHHbIM C €ro Cay>XebHoMu
LeATeNbHOCTbIO.

4.1.8. TpefcTaBnATb HeOOXOA4MMble MaTepuanbl, a TakXe faBaTb OOBACHEHUA O
MPUYNHax 3aflep>KKW BbINOSIHEHUA 3aflaHWUA U MOPYYEHWNIA BbILLECTOALWEro pyKOBOACTBA.
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4.1.9. Monb30oBaTbCA CAYXXEOHbIM aBTOTPAHCMOPTOM NPU BbIMOSIHEHUMN CNY>KEOHbIX
3aflaHnii 1 He06X04MMOCTHY Bble3fia B CNYXebHble KOMaHLUPOBKM.

4.1.10. Ha 3awWnTy nNepcoHaNnbHbIX [AaHHbIX TrPaXAaHCKOro cnyXxawero oT
HenpaBOMEPHOro UCMONb30BaHNA UKW YTPaThI.

4.1.11. Monb3oBaTbCA WHbLIMW NpaBaMW, NPeAOCTaBAEHHbIMU  AEWCTBYHOLLUM
3aKOHO4aTeNnbCTBOM Poccuinckon ®efepaymn U Cny>KeO6HbIM KOHTPaKTOM.

5. OTBeTCTBEHHOCTb F/1aBHOr0 crneunanncTa

5.1. TnaBHbIN cneunannuct HeceT OTBETCTBEHHOCTb B nNpefenax, YCTaHOBNEHHbIX
(hefepasbHbIM 3aKOHO4ATE/IbCTBOM:

5.1.1. AncumnamHapHy0 OTBETCTBEHHOCTb B COOTBETCTBMM CO CcTaTbeh 57
®epepanbHOro 3akoHa Ne 79-@3.

5.1.2. 3a Hecob6nOAeHNEe OrpaHNUYeHNiA 1 3anpeToB, TpeboBaHM 0 NpeaoTBPaLLEHNN
nnn 06 yperynnpoBaHUM KOHMINKTA WHTEPecOB W HEUCNoSHeHUe 0683aHHOCTEN,
YCTAHOB/IEHHbIX B LEeNAX MpOTUBOLENCTBUA Koppynuunm defepasbHbIM  3aKOHOM
Ne 79-®3, d®epepanbHbIM 3aKOHOM Ne 273-P3.

5.1.3. MaTepuanbHyt0 OTBETCTBEHHOCTb 3a BO3MOXHbI MMYLLECTBEHHbIN YLLepo,
CBA3aHHbIN C XapakKTepoM CcnyXebHol peAaTenbHocTM (0643aHHOCTb  BO3MECTUTb
(4aCTUYHO MM NOMHOCTbLIO) 3TOT yLLepob).

5.1.4. ADMVHUCTPaATUBHYIO UM YTONOBHYH OTBETCTBEHHOCTb 3a COBEPLUEHHbIE B
npouecce OCyLLECTBNEHNA CBOEN CNYXXeO6HOW AeATeNbHOCTM NPaBOHapYyLLEHUS.

5.2. Toka3aTenammn oTBETCTBEHHOCTWN rNaBHOro cneunanncTa ABAAKOTCA:

5.2.1. HencnonHeHne unn HeHagnexatiee UCNOMHEHNE NO €ro BUHE AOMKHOCTHbLIX
0643aHHOCTEN.

5.2.2. HecobnogeHne CnyxebHoro pacnopsagka MuHucTepcTsa.

5.2.3. HewncnonHeHve nNpuKasoB W MNOPYYEHUI BbILLECTOALLEN0 PYKOBOACTBA,
[AaHHbIX B npejeniax ux nosIHOMOYNiA.

5.2.4. HecobnoeHne orpaHUYeHU, HencnonHeHe 0643aTeNbCTB U TpeboBaHUIN K
CnyXebHOMY  MNOBEAEHWUID  TPaXAAHCKOro  C/y>Xallero, HapylleHue  3anpeTtos,
YCTaHOB/NEHHbIX PefepanbHbIM 3aKOHOM Ne 79-®3 1 apyrumun efepanbHbIMU 3aKOHaMMU.

5.2.5. HeucnonHeHne Apyrux OCHOBHbIX 0053aHHOCTE  rOCYyAapCTBEHHOrO
rpaXkf4aHcKoro cnyxaltiero, npegycMoTpeHHbIX defepanbHbiM 3aKOHOM Ne 79-@3.

5.3. CnaBHbIA cneunannucTt B cay4vyae UCNONHEHUA UM HEMPaBOMEPHOTro MOPYYEH!
BbILLUECTOALLEr0 PYKOBOACTBa MO MpaBunam ctatbu 15 PepepanbHOro 3akoHa Ne 79-d3
HeceT AUCUMNANHAPHYIO, TpaXAaHCKO-NpaBoOBYK, agMWHUCTPATUBHYO WU YTOJIOBHYIO
OTBETCTBEHHOCTb B COOTBETCTBUU C PefiepanbHbIMWN 3aKOHaMU.

6. lMepeyeHb BOMPOCOB, N0 KOTOPbIM FM1aBHbIV cneymnannct Bnpase uan
06513aH CaMOCTOATENIbHO NPUHMMAaTb YNpPaB/ieHYECKME N NHble pPeLleHns

6.1. Ecnn nHoe He ycTaHOB/IEHO NPaBOBbIMW aKTaMn MUWHUCTEPCTBa, NOPYUYEHUAN
M yKasaHUAMM [UpeKTopa fJenapTaMeHTa, HadvalbHWKa OTAena rfaBHblIA cneunanmct
BMpaBe CamOCTOATE/IbHO MPUHUMAaTb PELIEHNA NO BOMPOCAM:

1) NNaHWpoBaHMUA CBOEro CnyXebHoro BpemMeHuM wucxogda wu3  CnyxebHO
pacnopagka MnHucTepcTBa,



2) 0YepeHOCTM M pacCTaHOBKM NPUOPMUTETOB B PELLIEHMM MOCTaBNEHHbIX 3a4ay;

3) BbIObOpa MeTofa peannsalnmn NOCTaBNEHHbIX 3a4au;

4) 3anpoca B yCTaHOBNEHHOM MNOPSAKE HeAOoCTalWMX AOKYMEHTOB, MaTepuanos u
WHON  MHGopmauun, HeobXOoAMMbIX AN  WUCMOMHEHWS  BO3/IOXKEHHbIX Ha  Hero
BOMKHOCTHBLIX 0643aHHOCTEW;

5) npefocTaBiieHUa UHGOpMaLUM O BOZHUKHOBEHUM (HAanMuun) NpensTCTBUA ANA
MCNONHEHUS BO3/MOXEHHbIX Ha HEro [A0/MKHOCTHbIX 0053aHHOCTEA © peanusauunun
npeAocTaBeHHbIX NPas;

6) opraHuM3auum y4yeTta U XpaHeHUs nepefaHHbIX eMy Ha WCMNONHEHWEe JOKYMEHTOB
M mMaTepmanos.

6.2. CNaBHbIA cneynanucT B COOTBETCTBUM C HaNpaBNEHUEM CBOEA CNY>XEOHC
AeaTenbHOCTM 06513aH CaMOCTOATE/IbHO NMPUHMMATb PeLEHUs Mo BONpocam:

AKOHCYNbTMPOBaHUA B TMpefenax CBOEW  KOMMETEHUMM N0  BOMpocam,
OTHOCALWMMCSA K BEAEHWNIO OTAENa;

2) NpeAcTaBNeHUS UHDOPMALUN O BbIIBAEHHbIX MPU UCMOMNHEHUU AOMKHOCTHbIX
0043aHHOCTE HapyweHusX [AeNCTBYIOLWEro 3aKOHOAaTeNbCTBA C  MPeA/ioKeHUEM
CNoco60B UX YCTPaHEHMUS;

3) npeAcTaBNeHNs BbILWECTOSALLEMY PYKOBOACTBY OMNEpPaTMBHON MHGpopmayuu,
HeobXxoAMMOIn Ana 06ecneyveHns Hagnexalero MCNONHEHNS CBOUX MOMTHOMOMMIA;

4) Ka4eCTBEHHON0 W CBOEBPEMEHHOr0  pPacCMOTPEHUS  afpecoBaHHbIX  emy
AOKYMEHTOB, MOATFOTOBKM CNPaBOK M WHON WMHMOpMauuu, AOKYMEHTOB M MaTepuanos,
OTHOCAWMXCS K €ro KOMMEeTEHLMW, BO WCMONMHEHWE TMOPYYEHUIA BbILWECTOALLENO
PYKOBOACTBA,

5) NOATOTOBKW MpeAsoXeHUn B nnaHbl paboTbl 0TAENA,;

6) yyacTvs B MOAroTOBKe OTYETOB O MPOAEeNaHHO paboTe oTAenNa;

7) cobnogeHna npasua opraHn3aunm oOKymeHToobopoTta 1 Aenonpon3BoacTBa.

7. TlepeyeHb BOMPOCOB, MO KOTOPbIM FMaBHbI crneuuanmcT Bnpase
n (nnun) 06a3aH yyacTBoBaTb NPU NOAFOTOBKE NMPOEKTOB HOPMATUBHbIX
NPaBOBbIX aKTOB M MPOEKTOB YNPaBAEHUECKUX U NUHbIX PELLEHWUN

7.1. TnaBHbIN cneunanncT B paMKax peanusayum BO3MOXKEHHbIX Ha OTAEN 3ajay u
(YHKUWA BMNpaBe MO CBOEW MHWLMATMBE MAWM 00653aH MO MNOPYYEHUH BbILWECTOALLENO
pyKoBoACTBa MWMHMCTEPCTBA OCYLWECTBASATb MOAFOTOBKY MPOEKTOB 3aKOHOA4ATeNbHbIX M
MHbIX HOPMAaTUBHbLIX MPaBOBbIX aKTOB, a TaKXe MPOEKTOB YMNPaBNEHYECKMX WU WHbIX
pelweHnid, UMEKLWNX NMCbMEHHYO (opMy.

7.2. TnaBHbIW  cneunanuct B  COOTBETCTBMM  CO  CBOEM  KOMMeTeHuuein
nogroTaBnNnBaeT CamOCTOSATENbHO WAWM y4vacTBYeT B NOArOTOBKE MPOEKTOB CAeAYHLLMX
AOKYMEHTOB:

1) 06nacTHbIX 3aKOHOB MO BONPOCaM, OTHECEHHbLIM K Chepe BeAeHUs OTAenNa;

2) yKa3oB u pacnopsxxeHuin N'ybepHatopa CMONEHCKOI 061acTW, NOCTaHOB/EHMWI
pacnopshkeHuii TMpaButennsctBa CMOMEHCKON 06n1acTM No BOMpocam, OTHECEHHbIM
chepe BeAeHMA OTAENE;

3) nNpukazoB MWHMUCTEPCTBA, COAepXawiMx YNpaB/ieHYECKUE U UHble PeLleHns U
NMPMHUMaeMbIX BO WCNOMHeHMe dedepanbHbIX W 006M1aCTHbIX 3aKOHOB, YKa30B WU
pacnopskeHuii N'ybepHaTtopa CMOMIEHCKOW 06n1acTu, NOCTAHOB/IEHWI U PacnopsiXKeHWui

X X
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MpaBuTtensctea CMONEHCKOW obnacTn, npukazoB MuHucTepcTsa (YMHaHCOB POCCUIACKOMN
depnepayun, a TakKe NPUHUMAEMbIX B MHULMATUBHOM NOPSALKE MO BOMpocam, CBA3aHHbIM
C [eATeNIbHOCTbIO OTAENa;

4) MHBIX  CNYXEeOHbIX  [JOKYMeHTOB, obecneymBarlmMX  LOKYMEHTUPOBAHL
CNY>XeOHON [eATeNbHOCTM TNABHOr0 cneuynanucTa n AeaTeslbHOCTU OTAeNa, K KOTOpbIM
OTHOCATCH:

MO/fIOXKeHMe - NpaBOBOM aKT, oOnpejendwWmMin  3agaunm, GQYHKUUK, Npasa,
0043aHHOCTW,  OTBETCTBEHHOCTb,  CTPYKTYpY W  OpraHusayumi  [LesTe/IbHOCTU
rocyfapCTBEHHOrO OpraHa Wau ero CTPYKTYpPHOro nogpasfefieHus;

MHCTPYKUUS - [OOKYMEHT, B KOTOPOM W3faraloTcsd MpaBuiia OCYLLeCTB/IEHUS
onpefieNieHHbIX BWAOB [AeATeNIbHOCTU, MNpOBefeHMA paboT, CNy>XXe6HOro mnoBefeHus,
n3faBaeMblii B LEeNAX pPeryampoBaHuUs OpraHu3ayuuoHHbIX, (PMHAHCOBbLIX W WMHbIX CTOPOH
[eAaTenbHOCTH;

npasuna - cny>ebHble JOKYMEHTbI, pernaMeHTUpylLwmne UM npegnucoiBatoLime
Kakue-nnmbo feicTBmA, BbiTeKaloLWwme N3 HOPM npasa,;

pernameHT - TnpaBuna, yCTaHaBAMBallMe, Peryaumpyrolime nopagok u Bpems
npoBefeHuns MEeponpuATHiA 7 AencTBui, OCYLLeCTBNEHMUA LeATeNnbHOCTH,
orpaHuumBaroLLmMe X onpegeneHHbIMU Npegenamu;

MOSICHUTENIbHAA 3anucka - [OKYMEHT, MNpunaraemblii K OCHOBHOMY [JOKYMEHTY
(3aKOHOMNPOEKTY, MPOEKTY WMHOro NpaBOBOro akTa, MaaHy, OTYeTy W T.M.), COAepalyni
060CHOBaHMe HeObX0AMMOCTU MU Lenecoobpa3HOCTU NMPUHATUSA OCHOBHOIO AOKYMEHTa.
MoscHUTeNbHAA 3anucKa K MPOEKTY NpaBOBOro akTa NpefcTaBnseT COO0M [LOKYMEHT,
cofepXalinii npegMeT NPaBoBOro peryinpoBaHns npoekTa NpaBoBOro akTa U KOHLUENuum
npunaraeMoro NpPoekTa, Heo6XoAMMbIe pacyeTbl, 060CHOBAHMUS M MPOrHO3bl 0XMAaeMblX
COLMaNbHO-3KOHOMMYECKNX,  (PUHAHCOBLIX M WHbIX  MOCNEeACTBUI  peannsauunm
MPUHUMAEMOTO PeLIEeHNUS;

MPOTOKON - [OKYMEHT, (UKCUPYIOWMA 06CYyXAeHNe BOMPOCOB W MNPUHATUE
peleHniA Ha 3aceaHunax KonnernanbHbIX OpraHoB, coBellaHnsax, paboumx rpynnax;

aKT - [OKYMEHT, COCTaB/IeHHbIA HECKONIbKUMWU nuuaMu, MNOATBEPXKAA LW UMY
peanbHO Mpoucllefwmne cobbliTU;

3aK/l0YEHNE - [OKYMEHT, COAepXalWnin MHeHUe, 3KCnepTHY (NpPaBOBYH) OLEHKY
cneunanucTa wWAM  TPynnbl  CNELMannMcToB MO  KOHKPETHOMY  LOKYMEHTY  Wau
BOMpocCy;

3asaBfeHue - LOKYMEHT, afpecoBaHHbI JOMKHOCTHOMY nmyy 7
cofiep>alinii npocbby 3aaBUTENS;

npeAcTaB/ieHNe - AOKYMEHT (MUCbMEHHOe 3asaBNeHue), CofepXalinii npeanoXxeHune
0 YeM-HMbyab (0 HasHayeHWUW, fnepeBoje, NepemeLleHUU, NPUCBOEHUU KNACCHOMO YuMHa,
MOOLLPEHNN TPAXAAHCKOTO CAYXalWero Uanm HanoXeHnn Ha Hero B3blCKaHus 1 T.M.);

nnaH - [JOKYMeHT, YyCTaHaBNMBaKLWMWA TOYHbIA NepevyeHb HaMeUYeHHbIX K
BbIMONHEHWIO PaboT MAN MEPONPUSATUIA, a TaKXKe UX NocneaoBaTeNlbHOCTb, 06bEM, CPOKU
BbIMOMHEHWUS, UCNONHUTENER, NCTOYHUKM (DMHAHCMPOBAHMWS U ApYyrue BOMpPOChHI;

nporpamma - nNaHOBbIA [AOKYMEHT, cofepXXawuii 060CHOBaHME U OCHOBHbIE
HanpaBfeHWa Pa3BUTUS TOW UM UHOW OTpacnn ynpaBneHus U LeaTeNbHOCTH;

OTYeT - COCTaBfieHHble MO OnpeAeneHHO (opme CcBefeHUs (AOKNaa) O CBOMX
AeNCTBMAX UM NPoJeNnaHHO paboTe 3a ONpefeNeHHbI NpoLWeALWnii nepuoa;
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JOKNag - [OOKYMEHT, cojepXawwuin n3N0XeHne onpeaeneHHbIX BOMPOCOB,
NpeanoXXeHnii n npegHasHavyeHWii, B OCHOBHOM, A1 YCTHOIO NPOYTEHUS;

cnpaBka - [OKYMEHT, COfepXaliuii onucaHue v NOATBEPXKAEHUE TeX WU WHbIX
(haKTOB UM COOLITUIA;

0630p - [JOKYMEHT, COCTaB/IeHHblIA B LeNsax cuctematusaymm uHHoOpMaLmu,
00beMHEHHON 06Lein TeMOl, NN 0630p LOKYMEHTOB;

CBOAKA - [OKYMEHT, cojepxawuin o0606LLeHHble CBefeHMA M0 Kakomy-1mbo
OZlHOMY BOMpPOCY;

cnyxebHble nucbMa - 06006UWleHHOe Ha3BaHWe pas/InYHbIX MO0 COAEpPXKaHUI0
AOKYMEHTOB, KOTOpble MO COAEPXaHWID M  Ha3HAYeHU0 NoApasfensoTcsd  Ha
WHCTPYKTUBHbIE, WH(pOPMaLMOHHbIE, COMPOBOAUTENbHbIE MUCbMA, MUCbMa-3anpochl,
NUCbMa-n3BeLLeHns, NMcbMa-obpalyeHns, NMcbMa-oTBeTbl U Ap., U N0 CNOCo6y nepegayn
TekcTa (nepecblfiaeTca MO MOYTe, B TOM 4YuUC/ie 3NEKTPOHHOM). lMucbma MOryTt 6biThb
NMPOCTbIMMW W CNOXHbIMUW. MpoCTble NMCbMa COCTABAATCA B Cly4Yasax, Korga He TpebyeTcs
N3N0XEHUS CMOXHbLIX B aAMUHUCTPATUBHOM WAN OPULUYECKOM OTHOLLIEHMAX CUTyauWia.
CnoXHble MMcbMa COCTaBAAKTCA MO Bomnpocam, TpebyrouwuMm noApo6HOro M3N0XKeHUS
cUTyauun, ee aHanumsa, OLEHKW, aprymeHTauumun, ¢GOpMYMPOBKW BbIBOAOB, MHEHWN,
npeanoXeHW, Npocko;

aHanuTuyeckas 3anmncka - [OKYMEHT, cogepXawnin 006beKTUBHYK WHGpOpMaLnio
(aHanuTnueckuii matepuan, 0630p, aHanM3, OLEHKA), XapaKTepu3ylllyl MOM0XKeHMe
(cocTosiHMe, pe3ynbTaTbl AEATENbHOCTW, CAOXKMBLUYIOCA CUTyauutlo, MNEepcneKkTUBbl U
BO3MOXHbIE MYTW PELIEHNS) U UHble 0COOEHHOCTM NPOGAEMHbIX BOMPOCOB ANS NPUHATUS
Ha ee OCHOBE HEO6XOAMMbIX YNpPaBAeHYECKUX PeLueHWiA;

aoknafgHasa (cny)ebHast) 3anucka - JOKYMEHT, afjpecoBaHHbI/i HENOCPEeACTBEHHOMY
PYKOBOAWUTENO WAN  BbIWECTOALWEMY B NOpsigKe MNOAYUHEHHOCTU PYKOBOAUTENIO,
cofiepXalimii 06CTOATENbHOE U3N0XEHWE KaKOro-nnmbo BOMpoca C M3/10XEHWEM BblBOAOB
M NpeanoXeHuWn coctaButens. [oknagHas (cnyxebHasd) 3anMcka MOXET O6biTb:
WHULMATUBHON, WH(POPMaLNOHHOW, OT4YeTHOW. OHa MOXeT O6biTb BHYTPEHHEro U
BHelWHero obpalleHus. BHewHOW [LOKNagHY (CNyxebHy) 3anucky noAnucbiBaeT
MUHUCTP (PUHAHCOB WUMN €ro 3aMecTUTe b, BHYTPEHHIOK - ee COCTaBUTENb;

npeanoXeHue - [LOKYMEHT, MpeAcTaBAAOWMA CO60M pasHOBUMAHOCTb [OKMafHON
3anunCcKK, cogepXauwinuii nepevyeHb KOHKPETHbIX MNpPeanoXeHuii no onpeaeneHHomy
BONpPOCY. TEeKCT MPpeanoXeHUs He COAEPXUT aHaIMTUUYECKOMW 4acTW, a TOMIbKO BBOAHYHO
(o60CHOBaHME) M 3aKNOUYNTENBHYO (NepeyeHb NPeaNoXeHNN);

M3BeWeHNne - [AOKYMEHT, MH(POPMUPYHOLWNIA O NPeACTOsALULEeM MEPONPUATUM U
npegnaralowmnini NPUHATL B HEM y4yacTue;

CMNUCOK - [OOKYMEHT, COCTaBnfemblil [ONA peructpauuy nuy, npegmetos U T.[4.
CocTaBnseTca B ONpefesieHHOM MopsAke B Lenax perucrpayum mam MHMOOpMaLMOHHbIX
uensax;

peecTp (NepeyeHb) - cMCTEMaTU3MPOBAHHOE NepeyvYncIeHne JOKYMEHTOB WU UHbIX
npeamMeToB, 06BHEKTOB WAM paboT, COCTaBNEHHOe B LEeNAX pacnpoCTpaHeHUs Ha HUX
onpefenieHHbIX HOPM 1 TpeboBaHUI;

Te3ncbl - CHOPMYynMpoBaHHas OCHOBHas MbIC/b, MONOXEHWEe [OKNaja, Nekuuwu,
CTaTbV MEPBUYHOr0 AOKYMeHTa. MoOryT ObiTb KpaTKUMW U pa3BepHYyTbIMU. He cogepxat
NMOSICHEHWU;

Apyrue LOKYMEHTbI, He MPOTUBOpeYalLne LenCcTBYOLEMY 3aKOHOAATENLCTBY.
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7.3. ®opMbl yyacTusi B NOAr0OTOBKe NPOEKTa AOKYMEHTA:

BHECEHMe MPeANIoXKeHU Mo NOAroToBKe (pa3paboTKe) MpoeKTa AOKYMEHTa WU ero
cofepxaHuto (KOHUenuun); ydactme B 00CYXAEHUM TeKCTa MNpPoeKTa [AOKYMEHTa;
NoAroToBKa NPoeKkTa AOKYMEHTa B LE/NIOM WAN ero CTPYKTYPHbIX eAuHUL; NoAroToBKa
MHPOPMaLNOHHO-CNPaBOYHbIX MaTepnanoB B npouecce NOArOTOBKM NpoeKTa AOKYMEHTA,;
noanucaHue, cornacoesaHne (BU3MpoBaHUE) NPoOeKTa JOKYMEHTa.,

dopmMbl yyacTus TrflaBHOro creynanucrta B MNOAFrOTOBKe MNpPOeKTa [AOKYMEHTa
OonpeaenaTCA BblWECTOALUM PYKOBOACTBOM.

7.4. TNaBHbI CcNeynannct HeceT OTBETCTBEHHOCTb 3a KayeCTBO COCTaBMEHUS U
0()OpMNEHNA NOAFOTOB/EHHbIX WM MPOEKTOB [AOKYMEHTOB, CPOKM WX MOAFOTOBKU W
TOYHOCTb MX CMbICIOBOTO M LUKPOBOr0 COAepXKaHms.

8. CpoKn v npoueaypbl NOATOTOBKU, PaCCMOTPEHMA NPOEKTOB
ynpaBNeHUYECKNX W UHbIX PELUEeHNIA, NOPSAA0K corfacoBaHus
N NPUHATUS JaHHbIX PeLeHni

8.1. [NnaBHbI cheyuManucTt OCYLWeCTBNAeT MOAFOTOBKY TEKCTOB [MPOEKTOB
JOKYMEHTOB, cojepXawunx ynpaBfeHYecCKne U” UHble peweHnd, NpUHUMaeMbIX B
YCTaHOB/IEHHOM (POpMe MPaBOMOYHbIMWU Ha TO AO/DKHOCTHbLIMU NULaMU, B COOTBETCTBUMN C
TpeboBaHMAMU WHCTPYKUMW NO [eNONpPOU3BOLACTBY B  MWCMNOJIHUTE/IbHbIX OpraHax
CmoneHckoin obnactu, PernameHTta MpaButennctBa CMOJIEHCKONW 061acTu, NPUKa3oB U
yKa3aHWI BblWECTOALLEr0 PYyKOBOACTBA.

8.2. MopyyeHMs 0 NOATOTOBKE MPOEKTOB YNPaBMeHYECKUX UMW UHbIX PELeHnid no
BONpocam, OTHOCALWMMCA K c(epe BefeHWS OTAena, B TOM YUCNe B LEeNsX MCMONHEeHUd
MOPYYEHWI BbIWECTOALMX B NOPAAKE NOJUYNHEHHOCTU PYKOBOAMUTENENR, AAOTCA B YCTHOW
NN NUCbMEHHOW (hopme.

8.3. CpoKM MCNONHEHUA NOPYYEHUIA U UX COAepXaHue YycCTaHaBINBAKOTCH
BbILIECTOALMM PYKOBOACTBOM MO KaXXAOMY KOHKPETHOMY MOPYYEHUIO U, Kak npasuno,
YyKasblBalOTCA B pe3ontounm (Hagnucb Ha LOKYMEHTe, cAeflaHHaa LO/MKHOCTHLIM INLOM U
cofepxalwas ykasaHue, pekoOMeHjauuum wunuM npeanucbiBarowas o6bpas  [ercTBUM,
KOTOPOro [OJ/DKEH MNPUAEPXUBATbLCA WCMNOMHUTENbL B COOTBETCTBUM C YKasaHWEM
0OMKHOCTHOTO NnLa).

[MopyueHue, copepxawme B TeKCTe COOTBETCTBYHLLEro [AOKYMEHTa WAuM B
pe3onounMM BMeCTO [aTbl WUCMONHEHUA YKa3aHWe «CPOYHO», «He3ameg/IMTeNbHO» WIn
aHanormMyHoe YykasaHue, TMOAMEXMUT WUCMNONHEHUIO B 3-4HEBHbIA CPOK. YKaszaHue
«onepaTuBHO» npegycmarpueaet 10-4HEBHbIA CPOK UCNOMHEHUA MOPYYEHUS.

[enyTaTckuii 3anpoc paccmaTtpuBaetcs He 6onee 15 AHeid uUAM B WHOWN CpOK,
YCTaHOB/IEHHbIN B lenyTaTCKOM 3arnpoce.

Ecnn cpok mcnonHeHua (paccMOTpPeHMs) MOpPYyYeHUs He onpefeneH B LOKYMeEHTe
(pesonounm Ha [OKYMEHTE), LOKYMEHT WCMONHAeTcAa (paccMaTtpuBaeTcsl) B TeuyeHue
O0lHOT0 MecALa CO AHA ero NoCTYNnAeHUs Ha UCNONTHEHNE.

CpoKn UCNONMHEHNA BCeX AOKYMEHTOB WUCUYUCMAKTCA B KaNeHAapHbIX AHAX CO AHA
NX NOCTYNNEHUA Ha UCMONHEHNE,

Ecnv nocnegHuin feHb cpokKa MCMNOMHEHUA NPUXOAUTCH Ha Hepabouyuin feHb, AHEM
OKOHYaHUA CpoKa cumTaeTcs 6aMKanlimnii NpeslwecTBYOWMNIA eMy pabounii feHb.
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8.4. Ecnin nopy4yeHne [aHO HECKONbKUM WCMOMHWUTENAM, TO OTBETCTBEHHbIM
NUCNONHUTENEM SBNAETCA MWCNOMHUTENb, YKa3aHHbI B pe3oslouuMn nepeBbiM (€CAU HET
APYTUX  yKasaHwuil), KOTOpPbI opraHuM3yetr paboTy N0 WCMNONHEHUIO MOPYYEHUS.
CoucnonHutenn obecneuymsarT NOATOTOBKY U nepefayy OTBETCTBEHHOMY WCMONIHUTENIO
HeoOX04MMbIX CBEAEHWNI, JOKYMEHTOB 1 MaTepnanoB B TeYeHMe NepBOi MOIOBUHBI CPOKa,
OTBELEHHOr0 Ha UCNOJIHEHNE NOPYYEHUS.

8.5. IOKyMeHT CcuMTaeTCAd WCMNOJIHEHHbIM W CHWMAETCA C KOHTpPONs nmnocre
(hakTM4ecKoro  BbIMOJIHEHUA  MOPYYEHUA N0  CywecTBy, [AOKYMEHTUPOBAHHOIO
MOATBEPXAEHUA WCMONHEHNA, KOrga MNPUHATbI pPeleHnud no MOCTaB/EHHbIM B HeM
Bonpocam W, ecnu TpebyeTcsd, faH OTBET MO CYLWECTBY MOCTAaB/fIEHHbIX BOMPOCOB
3aMHTEpPecoBaHHbLIM NnLaMm.

[MopyyeHns, He CHATble C KOHTPONA W He MNPOLJieHHble B YCTAHOBJIEHHbIE CPOKMU,
CUMTAKOTCA HEUCMONHEHHbIMMU.

8.6. NaBHbIA creynannuct NOATOTOBMIEHHbIA WM NPOEKT AOKYMEHTa corfacyer
(BM3npyeT) wunm nognucbiBaeT (ecny 3TO BXOAUT B ero  KOMMeTeHUuto) wu(unu)
npeacTaBisfeT ero HavyasbHUKY OTAena Ha cornacoBaHue UaM nojnucaHue B COOTBETCTBUM
C ero KomMneTeHUMeN.

8.7. MopnucaHue, yTBepXAeHWe WAW cornacosaHue (ecnum 3710 NPefyCMOTPEHO
06N1aCTHbIMW  MPaBOBbIMWM  aKTamu) [OKYMEHTOB MMWHUCTPOM (PMHAHCOB WAU  €ro
3aMecTUTeNAMM B COOTBETCTBMU C UX KOMMeTeHuueid obecneuymBaeTcs HayaibHUKOM
oTgena.

8.8. 06 mMcnNonHeHUM nopy4vyeHUs, He TpebyrLWero MNUCbMEHHOro OMopMeHuUS,
rNaBHbIN  cneymannuct o0683aH NPOMH(MOPMUMPOBaTb  [AO/DKHOCTHOE /MU0, f[aBluee
nopy4yeHue, He Mo3fHee cnefylowero paboyero AHA MO 3aBepLUeHUN UCMONIHEHUA (ecnu
He Obln1  yCTaHOBNEH WHOW CPOK) W, €CiM 3TO BbI3blBaeTCA HEO0O6XOA4MMOCTbIO,
OLHOBPEMEHHO MpeACcTaBUTb MPOEKT JOKYMEHTA.

8.9. CpoKM 1 NOpAfOK NMPUHATUA NPOEKTOB peLlleHWin No Bonpocam, Mo KOTOPbIM
rNaBHbIN cnewumanucT Bnpase Uan o6s3aH CaMOCTOATENbHO NPUHUMATL YrpaBieHYeCcKue un
MHblE pelleHnss B COOTBETCTBUM C pa3fiesioMm 6 HACTOALWLero LO/HKHOCTHOrO pernamMeHTa,
yCTaHaB/MBaKOTCA CaMUM TN1aBHbIM CMNELNannCcTOM.

9. MopAapok Cﬂy)Ke6HOFO BS&I/IMO,U,EVICTBI/IH rnaBHOro crneunanancrta
B CBA3N C UCTTOJTHEHUEM M AOJIXKHOCTHbIX 06513aHHOCTEN

9.1. [Ona  BbINOMHEHWS CBOUX AO/DKHOCTHbIX 0653aHHOCTEN W peanusauy
npefoCcTaB/ieHHbIX MpaB B COOTBETCTBMM C HACTOAWMM [LO/MDKHOCTHbLIM PerfiaMeHTom
rNaBHbI cNeunanncT B3auMoAencTByeT B npefenax CBOUX MOSHOMOYUN C:

rpaXKgaHCcKumm chnyxawmmun  gpyrux CTPYKTYPHbIX noapasfeneHuni
MuHuCTepcTBa - NO BOMpoOcam opraHusaymm OKKETHOro npouecca, MNOArOTOBKM
MPOEKTOB MpPaBOBbIX aKTOB W WHbIX CAYXEOHbIX [LOKYMEHTOB, OpraHusauumm ux
NCNONHeHNS,

- rpaXXAaHCKMMM cnyxXawmnumMm UCnofHMTeNbHbIX 0praHoB CMONEHCKONM o061acTu
MHbIX TOCYAapCTBEHHbIX OpPraHoB - MO BOMpOCaM, CBfA3aHHbLIM CO  CNYXe6HOoW
[LeATeNbHOCTLIO;
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- TeppuTOpUaNbHBIMUK OpraHammn (efepanbHbiX OPraHoB UCMNONHUTENLHOW BRacTu -
Mo BONpocaM, CBA3aHHbIM CO CNYXeBHOW JeATeNbHOCTbLIO;

- opraHamyM MeCTHOro camoynpasfieHus CMOJIeHCKOW 061actu, KpeauTHbIMU
opraHusauMaMm n UHbIMWU OpraHM3aumMaMmn n nx CTPYKTypamum - no BOMpocam, CBA3aHHbIM
CO CNY>XXe6HOW feATeNIbHOCTbIO;

- C rpaxjaHamum n opraHusauuMamMmy He3aBMCUMO OT MUX OpraHn3alMOHHO-NPaBOBOWA
(hopMbl U (POPMbI COGCTBEHHOCTM MO BOMPOCAM, OTHOCALWMMCA K KOMMeTeHUMN oThena,
ecniM 3TO BbI3blBaeTCA HEOO6XOAMMOCTbIO B CBA3M C OCYLLECTB/IEHUEM C/YyXe6HOM
LeATeNbHOCTH,

9.2. B3anmogeicteme € TrpaxLaHCKUMKU  CAYXAWWUMU  OPYTUX  CTPYKTYPHbIX
nogpasfeneHnin MmHucTepcTBa ocyLecTBNfeTca B paboyem nopsajke.

9.3. B3anmogeicTBme rnaBHOro cneymanncta ¢ rpaxgaHCKUMm cnyXawmmm MHbIX
rocyapCTBeHHbIX OPraHoB, AO/MKHOCTHLIMW U MHLIMW ML aMKU OPraHoB W OpraHu3ayui,
a TakXXe rpaxgaHamMmun OCyLLecTBAAETCA MO COrfacoBaHUIO C HavyalbHUKOM OTAena.

10. lNMepeyeHb rocyfapCcTBeHHbIX YCAYT, OKa3biBaeMblX rpaxjaHam
N opraHusaynam B COOTBETCTBUU C afMUHUCTPATUBHbIM
pernameHToM MuHMUCTepcTBa

[TocyfapCTBEHHbLIE YCNYTWN TNaBHbIM CNeLnancToM He OKasbiBakTCA.

11. NMoka3zaTenin 3aPPEeKTUBHOCTUN N Pe3yNbTaTUBHOCTHU
NpogecCUoHasibHON CNYy>XebHOW AesATeNbHOCTH

11.1. 9¢heKTMBHOCTb W pPe3ynbTaTUBHOCTb MNPOECCUOHANbHOW  CNYyXebBHOoW
L,eaTeNIbHOCTM FNaBHOrO CrneumnanncTa OLeHNBAETCA CNeAYOLWMMIM NoKa3aTenaMu:

- C06M04eHMEe HACTOALLEro 4O/MKHOCTHOIO pernamMeHTa;

- cobnofeHne CnyxebHoro pacnopsagka MuHucTepcTBsa,

- OTCYTCTBME AUCUUNINHAPHbLIX B3bICKAHWA U HAPEKaHW CO CTOPOHbI PYKOBO/ACTBA
MWHMUCTEPCTBA MO UCMONIHEHUIO JOMKHOCTHBIX 0653aHHOCTEN;

- 06bem (KONMYeCTBO) BbIMOSIHEHHbIX JOKYMEHTOB, 3aflaHWii, MOPYYEHUIA;

- Ka4eCTBO NOLTOTOB/IEHHbIX LOKYMEHTOB WM BbIMOJIHEHHbIX 3afaHUi, MOPYYEHUIA;

- C/IOXKHOCTb  CNY>Xe6HOW [eATeNbHOCTM W MNOATOTOB/IEHHbIX (BbIMOSIHEHHbIX)
AOKYMEHTOB, 3afiaHUiA, MOPYYEHWUIA;

- NpoeccrMoHanbHas KOMMNETEHTHOCTb;

- NMOArOTOBKA WU O(OpPMIEHNE AOKYMEHTOB B COOTBETCTBUM C YCTAHOBNEHHBIMU
TpeboBaHNAMMU;

- JIMYHAA WHULMATUBA W TBOPYECKas aKTUBHOCTb, FOTOBHOCTb W CMOCOOHOCTH
CaMOCTOATE/IbHO peLlaTb Npobiemsl;

- OTBETCTBEHHOCTb (MCNOHEHME 0683aHHOCTEN B CPOK C MUHUMYMOM KOHTPO/IA).

11.2. Mpn  onpegeneHNn  CNOXHOCTU  CNYXEBHOW  AeATeNbHOCTU  [NABHOrO
cneyuanncTa yYnTbliBalOTCA Takue PakTopbl, Kak:

- CNOCOGHOCTL YETKO OpraHu30BbIBaTb W NIaHWPOBATb BbIMOHEHWE MOPYYEHHbIX
3aflaHni, YyMeHne payuoHanbHO NUCMNoAb30BaTb paboyee BpemMs, paccTaBnATb NPUOPUTETHI;
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- CMOCOGHOCTb BbINOMHATL [AO/MKHOCTHbIe 0643aHHOCTW CaMOCTOATeNbHO, 6e3
XXECTKOro KOHTPOJA W MOCTOPOHHEA nomowmn (3a WCKIYeHWEeM peLleHUs BOMPOCOB,
TpebyowWwunx BMeLlaTeIbCTBa PYKOBOACTBA MUHUCTpeCTBA);

- HOBU3Ha paboT; pa3Hoob6pasme N KOMMNIEKCHOCTb paboT.

11.3. Mpn  onpegeneHun npodeccnoHanbHo KOMMETEHTHOCTU rnaBHOro
cneymanncTa yumTbiBAOTCA Takme PakTopbl Kak:

- 3HaHWe 3aKoHOAaTe/lbHbIX M MHbIX HOPMAaTUBHbLIX MPaBOBbIX aKTOB POCCUIACKON
depepaymn n CMONEHCKOW 061acTu, WMPOTa NPOGecCUOHaNbHOI0 KpPYyrosopa;

-NONHOE X JIOTMYHOE  W3/I0XKEeHMe MaTepuana; HPULNYECKM  TpamOoTHOe
COCTaB/ieHNe JOKYMEeHTa; OTCYTCTBME CTUNUCTUYECKMUX U rpaMMaTUUeCcKnX OWKn6oK;

- 0CO3HaHWe OTBETCTBEHHOCTW 3a MOCNEACTBMA CBOUX AeACTBUN M MPUHUMAEMbIX
peleHnin B npefenax UMerLWwmnxcs nosIHOMOYNIA;

- CNOCOOHOCTb COXPaHATb  BbICOKYKH paboToOCMOCOOHOCTL B  3KCTPeMasibHbIX
YyCNnoBuUAX.

11.4. Pe3ynbTathl NCNONMHEHUA  TPaXAAHCKUM  CAyXXalWwWm  JOMXKHOCTHOTO
perfnamMeHTa Y4YuTbIBalOTCA MNpPW MPOBEAEHUM KOHKypca Ha 3aMelleHuMe BaKaHTHOMN
JO/MKHOCTU  TPaXAaHCKOW CNyxX6bl  MAN  BKAOYEHUW TPaxX[aHCKOro crayxawero B
KagpoBbli pe3epB, OLEHKe ero npoecCUoHanbHOW CNy>XeOGHON [AeAaTenbHOCTU MNpu
npoBefeHUN  aTTecTayuu, KBaNM(PMKALMOHHOrO  3K3aMeHa  Mb0  noouipeHun
rpaXK4aHCKoOro cnyxatlero.

[vpekTop AenapTamMeHTa Ka3Ha4yemnckoro
NCNoNHeHNA b6roaxeTa E.O. KasakoBa

COI'’MACOBAHO
HavyanbHUK oTAena npaBoBOro, KajpoBoro
M opraHun3aLMoHHOro obecneyvyeHums A.B. Ka3akoB



